Best Practices for Students

TESTS AND EXAMS
1. Double check the date, time and location of your test and/or exam

2. Read the sections on Academic Honesty in Academic Policy 
3. Only bring to the room what your professor told you was allowed; when in doubt, ask first.
4. Arrive well in advance of the start time and do not sit with your friends

5. Leave your coat, hat and bags in your locker, car or tuck them away at the front / side of the classroom.
6. Go to the washroom before the exam

7. Keep your eyes on your own paper

8. Keep your paper out of the view of your class mates

9. Do not talk to anyone but the professor once the test begins
10. Leave time to proof read and reread your answers
ASSIGNMENTS
1. Review the assignment guidelines and requirements carefully; when in doubt, ask the professor for clarification

2. Start your assignment early to avoid stress

3. Do not give your assignment, in any format, to another student, either before or after the due date.

4. Do not refer or review another student’s assignment if yours is not completed

5. Provide a citation and use quotation marks for any words that are not your own

6. If you are unsure if you need to cite a passage, talk to your professor.

7. Never buy a paper from an essay writing service

8. Do not reuse a paper from a previous semester – yours or someone else’s paper

9. If you are unsure that you are on the right track with your assignment see the professor

10. It is your responsibility to be aware of all of the work done as part of a group assignment and that the Academic Honesty policy is followed by all members of the group

11. Read the section on Academic Honesty in the Academic Policy
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