Seneca College - Social Service Worker Program

FIELD PLACEMENT ORIENTATION CHECKLIST

By signing this checklist, both the student and field supervisor acknowledge that the following items have been discussed and clarified as indicated. Please indicate in the space provided either a “yes”, “no” or N/A for not applicable.

1) Student has been provided with access to the agency's Policy and Procedures.



2) Student has been introduced to staff of the Agency.



3) Student and supervisor have discussed the job responsibilities of the student.
            


4) Student and supervisor have established supervision times and expectations.





5) Student has had policies and procedures explained regarding:



a) Attendance, absenteeism and lateness









b) Fire and safety












c) Dealing with infectious diseases










d) The distribution of medication by staff









e) Actions to be taken when a client becomes aggressive







t) The reporting of accidents or injury to clients or the student






g) The handling of blood and body fluids in an emergency situation 





h) The required inoculations for Hepatitis B or Tuberculosis






i) Student documentation on files, charts, memos, letters, etc.






6) Student has provided evidence of having received any inoculations required.




7) Student has received clarification about how to manage crisis telephone calls.




8) Student has been taught proper procedures in the following areas: 



a) Wheel chair maneuvering











b) Wheel chair transfer











c) Toilet protocol re clients











d) Taking clients on outings











e) Lounge chair maneuvering











t) Lounge chair transfer











g) Appropriate walking accompaniment









h) Restorative feeding












i) Safe activity and/or exercise programs 









9) Student has received clarification about where his/her workspace will be




10) Student has received clarification of policies governing agency contact with




client family members and significant others








11) Student and supervisor have discussed the formulation of a learning contract




We the undersigned hereby agree that the above policies and procedures have been thoroughly discussed and clarified.



Name of Field Supervisor





Name of Student








      Signature






     Signature





Date: 






